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Ag per Bection 177 of the Companies Act, 2013 read with Rule 7(1) of Compasics
[Meetings of Bonrd end ita Powers) Rules, 2004 the Company &5 required io esinhlish a
Whistle BlowenVigl Mechanism for its direclors and employess to report pesuine
COMCEMS OF Ericvan e,

The Whistle Blower Vigil Mechasizm is required to provide for adequate safegusnds
against victimization of persons who use such mechanism and make provision for direct
acoess to the director nominsted by the Company in appropriate or enceptional casss,

POLICY OBJECTIVES

This Policy seeks 1o provide & channel to the Employess 1o report 1o the mansgement,
woncerns i relation o malprectices snd events which have tileen place’ suspecied o take
place, invodving:

] Bireseh of the ADM Code of Condust;

()  Breach of business integrify and ethics,

[iai) m#mmm&mmWWmm”m

{i¥} Imtentional fimsncial irregalarities, inchuding fraud, or suspecied froud;

{v]  Delibemie violation of lsws regulstions;

{vi} Cross or willful meglagence causing substantial snd specific danger o health
safiely and eervironment;

(vii}  Manipulstion of company data‘recornds;

[viii)  Filferation of confidential propricty information;

(ix)  Cross wastage misappropriation of Cospany funds assets.
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This mechanism neither releases Employees from their duty of confidentiality in the
course of their work nor can it be used as B rowte for raising malicious or unfounded
allegations against people in authority and / or colleagues in general.

SCOPE OF THE POLICY

This Policy covers malpractices and events which have taken plece / suspecied to have
taken place involving instances of violation of applicable laws, misuse or shuse of
awthority, frand or suspected fraud, violation of Company rules and Code of Conduct,
manipulations, negligence causing danger to public health and safety, misappropriation of
Company funds, and other matters or activily on account of which the interest of the
Company or its Employees is affected and formally reported by Whistle Blowers.

DEFINITIONS

“ADM" shall mean Archer Daniels Midland Company, USA, the ultimate holding
company of the Company.

“Board" means the Board of Directors of the Company.

“Company” means ADM Agro Industrics Indiz Pvt. Ltd. and all jts offices and
subsidiaries.

“Code of Conduct” means the code of conduct as applicsble to all companies of the
ADM group.

“Complaint” means a concem raised by an Employee or group of Employees of the
Company, through a written communication and made in good faith which discloses or
demonstrates information about an unethical or improper activity with respect to the
Company. However, the Complaints should be factual and not speculative or in the
nature of an interpretation | conclusion and should contain as much specific information
as possible to allow for proper assessment of the nature and extent of the concern.

“Employee” means all the present employees and directors of the Company.

“Investigating Officer” means the officer appointed by the Nominated Director from
amaongst the Employees of the Company to assist in the investigation of a Complaint,

“Nominated Director™ means a Director nominated by the Board of the Company for
the purposes of vigil mechanism to whom the Employees may report their concems in
accordance with this Policy.

“Policy” means this Vigil Mechanism Policy approved by the Board on [insert date] and
including any amendments made to it from time to time.
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5.4

“Subject” means a person or group of persons against or in relation to whom a
Complaint is made or gvidence gathered during the course of an investigation.

“Whistle Blower” is an Emplayee or group of Employees who make a Complaint under
this Policy and also referred in this Policy as Whistle Blower.

RECEIPT AND DISPOSAL OF COMPLAINTS

Complaints should be reported in writing and should be duly signed by the Whistle
Blower. The Complaint should be made as soon as possible after the occurrence of the
event the said Complaint relates 1o and the Whistle Blower becoming aware of the
occurrence of such event so as to ensure a clear understanding of the issues raised.

The Complaint made should either be typed or written in legible handwniting and may be
in English or in Hindi’ any other vernacular language based on the location of the office
af the Compeany. The Whistle Blower shall clearly write hisher name, designation,
location and address on the Complaint. It may be noted that anonymous’ pseudonymous
Complaints will not be investigated.

All Complaints should be addressed to the Nominated Director of the Company. The
contact details of the Nominated Director are as under:-

Wame — Mr. Animesh Ballabh
Address  Kumar Market, Radium Road, G.P.0. Ranchi, Kotwali, Ranchi-834001,
Jharkhand

Email Id - vigil.director. Indiaffiadm.com

The Code of Conduct, which is applicable to the Company by wvirfue of it bemg a
subsidiary of ADM, inter-alia provides for the ADM Way Helpline, through which any
Employee can raise concerns, questions and comments sbout the ethics or integrity of any
aspect of the business of the Company.

With respect to the ADM Way Helpline, the Code of Conduct provides for the following:

“ff you wish fo roilse o comcern anompmously, where local faw pernuits, you mmy visit
ww, theadmwayhelpling.com, call the ADM Way Helpline or write a leter to Compliance
withour idenrifiing yoursell As some counfrfes reguinle the use of an aAomyMONS Feparting
service, your location’s ADM Way Helpline posters provide information explaining any specific
legal requiremenis for its use in your cowniry.

The ADM Way Helpline telephone service is free. It is available 24 hours a day, seven days a
week fo those of us locared in countries that have available access codes (see the back of our
Code for details) Iis operators speak mearly all langages. [ pou wish fo make a report via the
ADM Way Helpline, you may share your name or stay aronymous, where local krw allows.

It is impartant that you feel comforiable and safe raiting your questions and concerns, ADM wall
never tolerate any form of retaliation agoins you for making a good foith reporr of acal or
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potestial mitcondiuct, Making o report in “good faith ™ means your report I3 horest, sincere and
camplen o the bes af pour krowledpe,

{ vou feel retaliation has ocenrred, i (5 importan? to share that infarmation with aur Complinmee
temar 3o M B -mrepfee formanlly revlened ard resolved.

ADM will imvestigate all reports of possible ethical ar legal misconduct ax promply as passible,
ADAS will keep details of investigations confidentiol to the maximum extend possible, consinfient
with resalution of the (sgue and in compliance with applicable faws,

Al times, ADM colleagres may be colled wpon fo arsts! with infermal or extermal dmesitganions of
allegped miscondwer, We poch have o responsibility fo cooperate with these mvesigadons. Yor
mpsd mever interfere witk an fovestigation by altering or destraping related docwments or
evidemee

Under this Policy the Whistle Blower can approach the ADM Way Helpline Number as
provided in the Code of Conduct. The Mominated Director shall have access 1o the
Comnplaints made under this Policy. However, anonymous’ pseudonymous Complaints
will not be investigated. -

The ADM Way Helpline number for India is 0000.800.100.1477 or 000.117, then
B00.443.2516.

On receipt of the Complaint, the Mominated Director shall make a record of the
Complaint and also ascerlain from the Whistle Blower whether he was the person who
made the Complaint or not for further appropriafe investigation and needful action,

The Nominated Director may call for swch further information or particulars from the
Whistle Blower a5 he deems fit.

INVESTIGATION

All Complaints under this Policy will be recorded and thoroughly nvestigated. The
Mominated Director will investigate and may at his discretion consider involving any
other afficer of the Company for the purpose of the investigation. In case the Nominated
Director deems necessary he may identfy an [nvestigating Cfficer.

The investigation may involve study of documents and holding of interviews with various
individuals. Any person required to provide documcnts, access to systems and other
information for the purpose of such investigation shall co-operate in doing so. Individuals
with whom the Investigating Officer requests an interview for the purposes of such
investigation shall make themselves available for such interview at all reasonable times
and shall provide the necessary co-operation for such purpose.

Subject(s) will normally be informed in woting of the allegations at the outser of a formal
investigation and shall be accorded opportunities for providing their inputs during the
investigation,
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The Nominated Director or the Investigating Officer, as the case may be, will make best
endeaviors o complete the investigation and submit to the Board, an investigation report

within 30 days from the recsipt af the Complaint,
DECISION AND REFORTING

The Nominated Director along with his recommendations will repord the findings of the
investigation o the Board within 30 days of receipt of a Complaint for further action as
deemed fit. In the event & prima facie case exists against the Subject, the Board shall take
appropriate action in this regard or shall close the matter, as the case may be, for which
Board shall record the reasons. Copy of the sbove decision shall be addressed to the
MWominated Director who in tum shall intimate the Whistle Blower and the Subject of the
same,

In case the Subject is the Nominated Director, the Complaint shall be addrested 1o the
Board of the Company which in turn will appoint another director from the Board to
examine and investigate the Complaint. The director so appointed after providing an
opportunity to the Subject to explain his position and after completion of the
investigation shall submit a report along with hisher recommendations to the Board for
further appropriate action in this regard or shall clase the matter, as the case may be,
reasons for which shall also be intimated fo and recorded by the Board. Copy of the final
decision of the Board shall be addressed to the director who in turmn will intimate the
Whistle Blower and the Subject about the same.

In the event the Nominated Director/Board is of the view that a Complaint has not been
made in good faith such an event shall be viewed seriously and the Whistle Blower may
be subject to appropriate disciplinary action. In case of repeated frivolous complaints or
false allegations by an Employee, the Nominated Director or the Board, as the case may
be, may take suitable disciplinary action incheding reprimand against the concemed
Emplovee in accordance with the rules, procedures and policies of the Company,

The Mominated Director shall keep and maintain the following records in respect of the
Complaint, its investigation and action taken:

(i)  Briel facts of Complaints stating whether the same Complaint was raised
previously by anyone, and if so, the outcome thereof;

(it} Details of actions takem by Nominated Director’ Investigating Officer for
processing the complamt.

(i) Findings of the Nominated Director’ Investigatimg Officer;

(iv]  The recommendations of the Nominated Director’ other action{s).

SECHECY / CONFIDENTIALITY
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The Whistle Blower, Mominated Diréctor, members of the Board, the Subject and
everyvbody involved in the investigation and redressal process shall:

{1) Muintain utmost confidentiality of all matters under this Polic:

(i) Mot discuss the matter with any person whatsoever except to the extent or with
those persons as required under this Policy for completing the process of the
investigation;

(i) Mot keep related documents unattended anywhens at any time; and

(tv)  Keepall related electronic mails / files under password.

PROTECTION

Mo unfair treatment will be meted out to a Whistle Blower by virtue of his’ her having
reported a Complaint under this Policy. The Company, as a policy, condemns any kind of
discrimination, harassment, victimization or any other unfair employment practice being
adopted against Whistle Blowers, Complete profection will, therefore, be given 1o
Whistle Blowers against any unfair practice like retaliation, threat or intimidation of
termination’ suspension of service, disciplinary action, transfer, demotion, refusal of
promotion or the like including any direct or indirect use of authority to obstruct the
Whistle Blower's nght to continue to perform his dufies ¢ funchions including making
further Complaints. If the Whistle Blower is required bo give evidence in ciminal or
dizciplinary proceedings, the Company will armnge for the Whistle Blower to receive
advice ahout the procedure efc

A Whistle Blower may report any violation of the above clause to the Mominated
Director, who shall investigate into the same and recommend suitable action to the
management.

The identity of the Whistle Blower shall be kept confidential to the extent possible, The
identity of the Whistle Blower will not be revealed unless he himself has made either his
details public or disclosed his identify to any other office or authority. In the event of the
identity of the Whistle Blower being disclosed, the Nominated Director will be
suthorized o initiale appropoabe action against the person making such disclosure. The
identity of the Whistleblower, if known, shall remain confidential to those persons
directly involved in the implementation of this Policy, unless the issue requires
investigation by law enforcement agencies.

Any other Employee assisting in the said investigation shall also be protected to the same
extent as the Whistle Blower, This Policy does not protect an Employes from an adverse
action taken independent of his disclosure of unethical and improper practice eic
unrelated to a disclosure made by such Employes pursuant to this Policy,

REPORTING

A guarterly status report on the number of Complaints received under the Policy and a
summary of the outcome of such Complaints shall be submitted by the compliance
&
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officer of the Company and’ or the Mominated Director, as the case may be, to the Board
of the Company.

COMMUNICATION
This Policy shall be published on the website of the Company.
RETENTION OF DOCUMENTS

All Complaints documented along with the results of investigations relating thereto, shall
be retained by the compliance department of the Company for & minimum period of 5
vears of 85 required by applicable laws, whichever 15 more, from the date of the decision
of the Board in specific matters.

ADMINISTRATION AND REVIEW OF THE POLICY

The MWominated Director shall be responsible for the administration, implementation,
interprefation, application and review of this Policy in consultation with the Board, The
Mominated Director shall be empowered to brng about necessary changes to this Policy,
if required at any stage, with the concurrence of the Board. The Boand may also establish
further rules and procedures, from time o fime, fo give effect to the intent of this Palicy
and further the objective of good corporate govermance,




